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Lesson: The curriculum vitae(CV)

The definition of a curriculum vitae(CV)

a brief account of a person's education, qualifications, and
previous

occupations, typically sent with a job application

The 3 main CV styles

There are a few different CV styles and formats to suit
professionals at different stages of their careers. The choice
often depends on your background and experience. The three
most common formats that candidates and employers are most
familiar with are chronological, functional and combination CVs:

Chronological CV:

A chronological CV is the most popular style. It includes a
candidate profile and summary of career progress in reverse
chronological order. The career section lists roles,
responsibilities and achievements in previous jobs with
educational, professional qualifications and interests following.A
chronological format is appropriate if you have years of
experience working in a sector and have made good career
progression there.

Functional CV:

A functional CV, sometimes called a skills-based CV, highlights
your skills and qualifications rather than your career history and



experience. This style is more suitable for recent graduates who
lack experience or professionals who have career gaps. It often
suits candidates who wish to make a career change.

Combination or hybrid CV:

A combination, or hybrid, CV combines chronological and
functional styles. This format enables you to present a balance of
career experience and relevant skills. It suits candidates who
have good career progression and a range of achievements.

A simple exampl for writing a CV

NB: achievment,hobbies, and references are not really nessecary
you can not use them








