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Introduction

Victor Hugo quote: "Form is substance that rises to the surface".

« La forme, c'est le fond qui remonte a la surface ».

In order to produce consistent scientific work and give a quality background to their scientific

report, stfudents must use specific research methods.

Similarly, this scientific report needs to comply with a number of presentation methods and

standards that shape its form.



Course description

1.Text formatting

2. Page layout ( page break, page number, the page header and bottom)
3. Insertion of a table of contents

4. Insertion of a list of tables

5. Insertion of a list of figures

6. Insertion of a citation and a list of bibliographical references




B Text formatting
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B Text formatting

> Spacing (Interlignes )

» Indents and spacing(Retrais et espacement )

» Line breaks and alignments (Justify text) (Sauts de lignes et alignements )
>Page breaks (Saut de page )



| Spacing (Interlignes ) |

» Select the text,

» g0 to the "home" menu,

»select the "line spacing" option,
» g0 to the "line spacing" box

»select 1.5.
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Spacing (Interlignes )

First of all, you need to select your
text in advance

Géanéral

Alignement :

Miveau higrarchigue :

Retrait

SGauche :

Droite :

Retraits inversés

A gauche

Paragraphe

Retrait et espacement Enchainemeants

)
—

Corps de texte

0 crm

O crm

[

L]

De 1re ligne : [aucur)

Ajuster automatiguerment le retrait droit sur la grille du document

Espacement
SAvant @ | 0 pt =
Interligne « Simple
Aprés @ |0 pt =
Double
Me pas ajouter d'espace entre les paragraphes S e TS
Aligner sur la grille lorsqgque la grille du docume Exactement
Multiple

Wictor Hago « La forme, c’est le fond gui remonte a la surface ».

Par :

[

Tabulations. .. Dafinir par déefaut

Annuler




Indents and spacing (Retrais et espacement )

Paragraphe

Enchainements
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Alignments (Justify text)
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Line breaks
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| 3. Inser"l'ing a table of contents |

» Select the title,
» (o to the "home" menu,

»Select the "Form format" option,



A. Numbering titles
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b. Table of contents

‘/Go to the "Reference” option,
‘/Go to "Table of contents",

4 Select the first proposal.
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First of all, you need to select the table
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First of all, select the figure
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