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Mendeley is an essential tool for researchers. It allows you to easily manage your bibliographic references, 
organize your PDFs, and generate bibliographies in various styles.



Start by typing 
“download mendeley” 

in the search bar 



click here 



click here to download 
mendeley



after installing the software, create 
and access on your account



once on the mendeley platform, there are several sections 



this section is for inserting and 
managing articles 



here you can select recently 
downloaded articles, favorite 

articles, recently read articles and 
organize your articles into several 
documents and sub-documents.



you'll find all the 
documents in 
this section. 



item details will be displayed 
here once the item is selected 



the search bar, by other, 
year, journal …etc



the search bar, by other, 
year, journal …etc



the first option is to add a 
single pre-downloaded item 



the first option is to add a 
single pre-downloaded item 



the second is to add a folder 



the third option is to choose a document on your computer, 
and each time you place an article, Mendeley automatically 

adds it to your library.



the last option is to add a document manually 



we start with the first  option, 
click on “add files”



select the item you wish to add 
to your library



The article is added, 

and you need to check the 
information's  in the details 

document section



Switching now to word in order to use 
Mendeley, but first you need to install 

Mendeley on word 



go to mendeley, click on “tools” and 
choose “instal MS word plugin”.



So, mendeley is ready for use on word 



Place the cursor at the end 
of the sentence, and click 

on “insert citation”. 



click on go to mendeley



select the source and press 
“cite”.



citation in the text is done 
automatically

if you need to quote another source 
with the first one you do the same thing



select the source and press 
“cite”.



you would have the two 
citations next to each other 



shaded the two citations and 
clicked on “merge citations”. 



the two citations will be merged and sorted 
alphabetically 



and also in chronological order 



Once you have completed your 
text with all the quotations, insert 
the bibliographical references at 

the end of the text.

place the cursor in the appropriate 
line and click on insert bibliography



the bibliographic reference will 
be inserted automatically, 

respecting the reference style 



the style currently used 
is the Harvard style, but 

it will be possible to 
change the style 

automatically. 

click on the small arrow in front of the “style”



choose the style you need 

a list of several styles is 
displayed, and you can 
switch to another style 



if you choose the 
vancouver style, you'll 

notice that all the in-text 
citations and the list of 

bibliographic references 
are readjusted.



you'll have your manuscript with 
quotations and references that can be 

readjusted for each style. 


