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Introduction

Victor Hugo quote: "Form is substance that rises to the surface".

« La forme, c’est le fond qui remonte à la surface ».

In order to produce consistent scientific work and give a quality background to their scientific

report, students must use specific research methods.

Similarly, this scientific report needs to comply with a number of presentation methods and

standards that shape its form.



Course description

1.Text formatting

2. Page layout ( page break, page number, the page header and bottom)

3. Insertion of a table of contents

4. Insertion of a list of tables

5. Insertion of a list of figures

6. Insertion of a citation and a list of bibliographical references



Text formatting



Text formatting

Spacing (Interlignes )

 Indents and spacing(Retrais et espacement )

 Line breaks and alignments (Justify text) (Sauts de lignes et alignements )

Page breaks (Saut de page )



Spacing (Interlignes )

Select the text, 

go to the "home" menu,

select the "line spacing" option, 

go to the "line spacing" box

select 1.5.



First of all, you need to select your 
text in advance 

Spacing (Interlignes )Spacing (Interlignes )



Indents and spacing (Indents and spacing (Retrais et espacement )

First of all, you need to select your 
text in advance 



Alignments (Justify text)Alignments (Justify text)



Line breaksLine breaks
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A. Page header 



B. Bottom of page



Page number



3. Inserting a table of contents

Select the title,

 Go to the "home" menu,

Select the "Form format" option, 



A. Numbering titles

3. Inserting a table of contents



b. Table of contents

Go to the "Reference" option,

Go to "Table of contents",

 Select the first proposal.

3. Inserting a table of contents



b. Table of contents

3. Inserting a table of contents



4. Insertion of a table list

First of all, you need to select the table 



5. Insertion of a Figures list

First of all, select the figure 



6. Insert a citation

In the Word page toolbar, click on "References". 

In the "References" option, select "Insert a citation". 


